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Review Process - Real & Personal Property

J Review process is a two-step process:
>  Fall:
e  Review data for initial compliancy.
e Data can be deemed “Pending” or “Not Compliant”
e Pending
e  Best status given in the fall review
e  Submissions will remain in a pending status until the spring review.
e Not Compliant
e A submission that is not compliant must be corrected and
resubmitted.
»  Spring:
Review data in relation to the TAXDATA file and Abstract received from the
county auditor.
e Data can be deemed “Compliant” or “Not Compliant”
e  Compliant
e  No further action is needed.
e Not Compliant
e A submission that is not compliant must be corrected and
resubmitted. 4



Real & Personal Property- Reports

County:
File
Year:
Vendor:

File Create Date:

File Received:
Report Date:

Status:

=y

County Property Tax Data Submission to Legislative Services Agency and Dept of Local Govt Finance Page 1

Summary of Findings

Personal Property
2012 Pay 2013

1211/2012

WARNINGS: Identified items that should be reviewed and must be corrected for the 2013 Pay 2014 personal property data submission

1
2
3

1
2

NOTES: Additional comments regarding submission




Review Process — Sales Disclosure Data

e Review process can be a two-step process:

» Spring:
e Datacan be deemed “Pending” “Compliant” or “Not Compliant”
e Pending
e Sales will stay in a “Pending” status until real property is
compliant
 Real property is currently “Not Compliant” from the fall
review

e Sales will be re-reviewed with the “Compliant” real
property data and be given a final status of “Compliant”
or “Not Compliant”

e Not Compliant
e Asubmission that is not compliant must be corrected and
resubmitted.
e Compliant
e No further action is needed



Sales Disclosure Data — Compliance Reports

2011 Sale Disclosure Data Review

1|County Name (Number): Date of Report:

* Compliance report displays

Date Received:

—

the summary of our findings. ([l >

Mo ctione BeouisesP 0T Cuture Submittals:

— Sales Status (Row 3)
PY CO m p I ia nt/N Ot 2011 Sales Re\:::s:nerizji:::l;;:i: to 2/29/2012

2011 Sales Review - 14 Menths {1/1/2011 - 2/25/2012)
C | M P d M 7|Totzl SOF forms reperted:

O m p I a n t e n I n g 5|Total non-exempt for valuable cons SDF forms reported: 0
9(Total SDF forms repertad for trending: ,r
10(Percentage of Missing Critical Data: ( #DIV/0!

. .
— P e rC e n ta g e Of Ivl I SS I n g Mumber of non-exempt SDF missing critical data, duplicates and invalid multi parcels --see attached Al

11|Single-Parcel Sales

[

]

12 [Multi-Parcel Sales

Critical Data (Row 10)

14|Number of Unigue Sales:

15|Number of Invalid Multiple Parcel Entries: |

— Percentage of SDF

16|Mumber of Splits Reported: | 0

Revenue Check

Revenue Received ( Row 2011 e Rt 2 Monthe (/3/2071 - 2/53/2051

17|Totzl SOF forms reported:
18|Total non-exempt/for valuable cons SDF forms reported: 0
2 O ) 19|Totzl SDF forms reperted for trending: y
20|Percentage of SDF Revenue Received: #DIV/o!
Adjusted Percentage Received:
21|{subtracting records missing critical data, duplicates and/or invalid muitiple parcels) #DIV/0!

MNumber of non-exempt SOF missing critical data, duplicates and invalid multi parcels —-see attached detail:
One Parcel Sales
Multi-Parcel Sales

25|MNumber of Unigue 5ales:

|
|
24|Number of Duplicates: |
|
|

25|Number of Invalid Multiple Parcel Entries:

Valid for Trending
27|Valid for trending as a % of Total SDF forms reported: | #DIV/0!




) Data Compliance - All Reports

e Rejection Items
e Warrant a not compliant status
e Discrepancies that are sufficient to warrant a
rejection of the data file for the year submitted
e Problem must be identified and process corrected
e Corrected data file(s) must be submitted
e Warning Items (Sales: “Corrections required for future
submittals”)
e Discrepancies not sufficient to warrant a rejection of the
data file for the year submitted
e May result in rejection next year if problem remains

e Notes
e Additional comments regarding the submission




Compliance Reports - Helpful Tips

Tips for getting the most from data compliance reports

What needs to be corrected? What should | do?
Read through all rejections and warnings
J Correct all rejection items for that year
J Review and correct all warning items for the next year
Work through the Excel Workbook in conjunction with the report
e  An Excel Workbook with the records in question is sent along with the
report
. Each tab of the workbook corresponds to a rejection and/or warning on the
compliance report
Review the Overall Data Summaries
. Real/Personal
. Is the Gross AV correct? Number of records seem reasonable? Any
potential issues you might see for the spring review with the county
abstract and auditor’s TAXDATA file?
. Sales
e  Valid for trending look OK. Number of records seem reasonable?
Review any supporting documentation



¥ Compliance Reports - FAQ

Q1: | receive the same warning, regarding the same parcels, on my
compliance report every year. How am | suppose to handle these?
Al: For some of the data checks (for example: PERSPROP vs.
POOLDATA, special tooling records; property class code not
corresponding with the owner’s name; govt owned parcel contains
AV because a portion of the property is rented) there is not
enough information in the data files for the Department to verify
these types of records.

The Department recommends the county to supply a spreadsheet
containing a list of these records to the Department along with
their data submission. If you continually receive the same warning
on the report, and you have addressed these records before, it is
just a matter of recognizing and verifying that these are correct. If
they are correct, no further action is needed.

10



Data Compliance - FAQ,

Q2: My data has been deemed “Not Compliant”. Do | have to
submit a new data extract or can | send in an explanation for
the issues?

A2: It depends on the not compliant issues. The Department
reviews the real and personal property data jointly with LSA,
you are always welcome to send in the explanation; however,
there is no guarantee that a corrected dataset won’t be
needed. The Department and LSA will discuss the explanation
and the county will be notified if a new data extract is
necessary.

11



Data Compliance - FAQ,

. Q3: My data has been deemed “Compliant,” do | still need to
explain my warnings?

e A3:No, the warnings are issues that need to be addressed
for the next pay year. The county does not need to notify the
Department about the corrections to any warnings but the
county should address these issues internally.

12



Data Compliance - What's next?

Real Property

J New compliance checks beginning with the 2013 Pay 2014 real property data
submissions. These checks are in addition to the current data checks.

e  Additional LAND & IMPROVE file checks

o Simple DWELLING, BUILDING, & BLDDETL file checks
J More information regarding these data checks can be found in Appendix A.

Personal Property

J New compliance checks beginning with the 2013 Pay 2014 personal property
data submissions.
. More information regarding these data checks can be found in Appendix B.

Oil and Gas Files

e  The Department has revised the file formats for the oil and gas files beginning
with the Pay 2014 submissions.

e  The Department plans to implement data compliance checks with these files.

Mobile Files

e  The Department plans to implement data compliance checks on the MOBILE
files, beginning with the 2013 Pay 2014 submissions. Information regarding these
checks is forthcoming.

13



Property Class Codes
&
Assessed Value Allocations
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g 1y Compliance Checks - Allocations

For the Fall review, the Department compares the property
class code of each parcel to the parcel’s AV bucket allocation
within the PARCEL file.

For the Spring review, using the property class code from the
assessor’s PARCEL file, the Department compares the
property class code of each parcel to the parcel’s AV bucket
allocation in the TAXDATA file.

The next set of slides summarize the Department’s expected
AV bucket allocation by property class code for each
different property type and/or group.

15



Compliance Checks - Allocations

 Based on the property class code assigned to a particular
parcel, the Department would expect AV to be allocated to

certain AV buckets.
— For example, we would expect commercial apartments

(property class code 401 — 403) to contain AV in the
Commercial Apartment Subject to 2% fields.

 Likewise, there are certain AV buckets the Department

would expect to be empty for certain property classes.
For example, we would not expect to see AV in the Long

Term Care Subject to 2% fields for records that carry an
industrial property class code (300-399).

16



): Compliance Checks - Allocations

* All discrepancies will be noted on the compliance report. A
significant number of discrepancies will result in a rejection
of the data.

 Changes made to the AV bucket allocations must be resolved
immediately via Correction of Error or Assessment
Adjustment.

* All changes need to be noted/explained on the spreadsheet
and returned to the Department.

* Completed spreadsheets should be sent to data@dIgf.in.gov.

— For example, if a change is made to a property class code,
the notes in the spreadsheet should contain the updated
property class code.

17
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Property Class Types

P}operty Class Codes:

100 — 199: Agricultural

200: Mineral

300 — 399: Industrial

400 — 499: Commercial

500 — 599: Residential

600 — 669: Exempt — Government Owned

670 — 699: Exempt — Non Government Owned
800 — 875: Local/State Assessed Property

VVVYVYYVYVYYYVY
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¢ Agricultural Properties

100 — 199: Agricultural
PCC 100:

e  Must have Farmland 2%

e Could have Land 1%, NHRL 2%, and Land 3%
PCC 101:

e  Must have Farmland 2%

e Should have Land 3% and Improvements 3%

 Could have Land 1%, Improvements 1%, NHRL 2%, and NHRI 2%
PCC 102 thru 120:

*  Must have Improvements 3%

 Should have Farmland 2% and Land 3%

e Could have Land 1%, Improvements 1%, NHRL 2%, and NHRI 2%
PCC 141:

 Should have Land 1%, Improvements 1%, NHRL 2%, NHRI 2%,

Farmland 2%, MH Land 2%, Land 3%, and Improvements 3%

19



% )1 Agricultural Properties (cont.)

100 — 199: Agricultural
PCC 149:
e Should have Land 1%, NHRL 2%, Farmland 2%, MH Land
2%, Land 3%, and Improvements 3%
 Could have Improvements 1% and NHRI 2%
PCC 198:
*  Must have Improvements 3%
 Could have Improvements 1% and NHRI 2%
PCC 199:
Must have Improvements 3%
 Should have Farmland 2% and Land 3%
* Could have Land 1% and NHRL 2%

20



%! Mineral Properties

200: Mineral
PCC 200:
e Must have Land 3%
* Should have Improvements 3%

21



it Industrial Properties

300 — 399: Industrial
PCC 300:
e Must have Land 3%
* Could have Farmland 2%
PCC 309 — 390 and 399:
e Must have Land 3%
* Should have Improvements 3%
PCC 398:
*  Must have Improvements 3%

22



. ii: Commercial Properties

400 - 499: Commercial
PCC 400:
 Should have Land 3%
 Could have Farmland 2%
PCC 401:
* Must have Apartment Land 2%, Apartment Improvements
2%
e Could have NHRL 2% and NHRI 2%, Land 3% and
Improvements 3%
PCC 402 and 403:
 Must have Apartment Land 2% & Apartment
Improvements 2%,
e Could have NHRL 2% and NHRI 2%, Land 3% and
Improvements 3%

23



i1z Commercial Properties (cont.)

400 - 499: Commercial
PCC 409:
 Should have Land 3%
PCC410-411, 416,420—-442, 444 —- 465, 467, 480 — 496, and 499:
e Should have Land 3% and Improvements 3%
PCC412:
* Must have Long Term Care 2% and Long Term Care
Improvements 2%
 Could have Land 3% and Improvements 3%
PCC 415:
Must have Mobile Home Land 2%
* Could have Land 1%, Improvements 1%, NHRL 2%, and NHRI
2%, Land 3% and Improvements 3%

24



i1z Commercial Properties (cont.)

400 - 499: Commercial
PCC419:
 Should have NHRL 2% and NHRI 2%
* Could have Land 1%, Improvements 1%, Land 3%, and
Improvements 3%
PCC 443, 466, and 468:
* Must have Land 3%
* Should have Improvements 3%
PCC 469:
Must have Improvements 3%
 Should have Land 3%
PCC 498:
* Should have Improvements 3%




.1t Residential Properties

500 — 599: Residential
PCC 500 — 505:
e Must have Land 3%
e Could have Land 1%, NHRL 2%, and Farmland 2%
PCC 509:
 Should have Land 3%
e Could have Land 1%, NHRL 2%, and Farmland 2%
PCC510, 520 -521, 530- 531, and 550 — 551:
* Should have Land 1%, Improvements 1%, NHRL 2%, NHRI
2%, Land 3%, and Improvements 3%

26



4 )} Residential Properties (cont.)

560 — 599: Residential

PCC511:
 Should have Land 1%, Improvements 1%, NHRL 2%, NHRI

2%, Land 3%, and Improvements 3%
* Could have Farmland 2%
PCC512 —515:
e Must have Land 3%
* Should have Improvements 3%
 Could have Land 1%, Improvements 1%, NHRL 2%, NHRI
2%, and Farmland 2%
PCC 522 —525, 532 — 535, and 552 — 555:
e Must have Land 3%
* Should have Improvements 3%
 Could have Land 1%, Improvements 1%, NHRL 2%, and

NHRI 2%

27



: )} Residential Properties (cont.)

500 — 599: Residential
PCC 540 and 541:
e Should have Land 1%, NHRL 2%, Land 3%, and
Improvements 3%
 Could have Improvements 1%, NHRI 2%, and Farmland 2%
PCC 542 — 545:
e Must have Land 3%
* Should have NHRL 2%, Land 3%, and Improvements 3%
 Could have Improvements 1%, NHRI 2%, and Farmland 2%
PCC 556 and 599:
e Should have Land 3% and Improvements 3%
 Could have Could have Land 1%, Improvements 1%, NHRL
2%, and NHRI 2%

28



Residential Properties (cont.)

500 — 599: Residential
PCC 557:
 Should have NHRL 2% and NHRI 2%
 Could have Land 1%, Improvements 1%, Land 3%, and
Improvements 3%
PCC 558:
e Could have Land 1%, Improvements 1%, NHRL 2%, NHRI 2%,
Apartment Land 2%, Apartment Improvements 2%, Land 3%,
and Improvements 3%
PCC 590 —591:
 Should have Land 1%, NHRL 2%, Land 3%, and Improvements 3%
e Could have Improvements 1%, NHRI 2%, and Mobile Home Land
2%
PCC 598:
 Should have Improvements 1%, NHRI 2%, and Improvements 3%

29



4 ) Utility Properties

860 — 875: Local/State Assessed Property
PCC 800 — 875:
e Should have Land 3% and Improvements 3%

30



%5 AV Allocations - FAQ

Q1: | have reviewed the parcels in question and they are all split
use parcels that are allocated correctly.

Al: The Department acknowledges that there are split use
parcels that may have appropriate AV bucket allocations beyond
those that would be expected. By reviewing the information in
the data files, the Department is unable to determine whether
the AV is in an unexpected bucket because of split-use
characteristics or because of an error.

31



)1 AV Allocations - FAQ

Q2: How do | determine which property class code to use on a
split use parcel?

A2: The property class code should reflect the primary use of
the property.

32



Gateway SDF

33



Gateway SDF - Homepage

INDIANA
Gate y Sales Disclosure Form

An Information for Indiana Data Site

for government units

Welcome to the Sales Disclosure Application

® New Users ° Returning Users
‘* ) Get started by creating a Gateway SDF account &S ) Already have an account? Login
Gateway SDF User Guide FAQ Search Database
Learn how to get started and Frequently asked questions Search the state’'s sales disclosure
I navigate through Gateway SDF regarding the sales disclosure database
5\ ) form 5\ )
Find How to File Gateway SDF Video Tutorial Find PDF
Counties in Indiana choose the Learn how to enter 3 sales Search by SDF ID to view a PDF

.O method of filing E disclosure form in Gateway SOF @ copy of 3 sale disclosure form
7’ County: | —-Select One- E]

mmwwwmm-mmuwmnmm Email POWERED BY

ihe 1200 Business Research Center a5 par o the normation for Fxians hitive. (GatewaySDF@digtin gov) ‘ﬁf' )
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Gateway SDF

What is Gateway SDF?
e Online portal for sales disclosure records
e Single Form Entry

e Counties that use the state-provided sales
disclosure system.

e Allows users to complete a SDF online and
prepare a PDF copy that can be printed and
sighed.

e Upload Application

e Counties that use a third party vendor for their

sales disclosure processing.
e Public Search and FAQ

e Public search application for post July 2008 sales

disclosure records.
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INDIANA
Gate y Sales Disclosure Form

New and g e An Information for Indiana Data Site
returning

users can

log into e  New Users ° Returning Users

G atew ay ‘+ ) Get started by creating a Gateway SDF account &S ) Already have an account? Login
SDF by

C| |Ck| N g Gateway SDF User Guide FAQ Search Database

Learn how to get started and Frequently asked questions Search the state’'s sales disdlosure

one Of El ) navigate through Gateway SDF Q |\ regarding the sales disclosure w ’ database
5\ ) form

the links.

Find How to File Gateway SDF Video Tutorial Find PDF

Counties in Indiana choose the Learn how to enter 3 sales Search by SDF ID 10 view a PDF

.O method of filing E disciosure form in Gateway SOF @ copy of 3 sale disclosure form
\/ / County. —Select One— E]

mmmwmmmm-mmmwmmmm Email POWERED BY

sparm 0 : . : * DLGF
the W a5 part of the nformation for dian Rtstive (GatewaySDF@aIgLin.gov) @f' Irdiena
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)y Gateway SDF — Single Form Entry

e Userssign in under their user account to create and submit a
sales disclosure form.

e Having a user account allows the user:

1.) to view and have a record of all SDFs they have
entered/submitted, and

2.) the flexibility to save a SDF but not officially submit a
record.

e Currently 19 counties utilize the single form entry application.
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% )1 Gateway SDF — File Upload

Counties that use a vendor system for their sales disclosure

processing will upload their sales data via the Gateway SDF
File Upload.

New records as well as records that have been
updated/changed, need to be included in the file
uploads.

e The file upload will replace the old record with the
most current record.

38



Gateway SDF — Frequency of Submission

e Dataisto be entered into Gateway SDF in an on-going
process throughout the year.
e Single Form Entry
e |f using Gateway SDF for sales processing, data
should be entered throughout the year as SDFs are
received.
e File Upload
e If using a third-party vendor for sales disclosure
tracking, the county should be submitting updated
sales files via Gateway SDF on a weekly basis.
e These files then become publicly accessible via the
Gateway SDF Search Application.

39



Gateway SDF — FAQ

A user can access
the Frequently
Asked Questions
(FAQ) section of
Gateway SDF by
clicking the FAQ
link found on the
main page.

This will cause a
new page to open
which contains
guestions and
answers separated
by topics per the
tabs at the top of
the page.

__INDIANA

Sales Disclosure Form

An Information for Indiana Dota Site

for government unifs

Welcome to the Sales Disclosure Application

New Users

° Returning Users
‘+ ’ Get started by creating a Gateway SDF account

®
¥ ) ’ Already have an account? Login

Search Database

Gateway SDF User Guide

Learn how to get started and

ﬂl ' navigate through Gateway SDF

Find How to File

Search the state’s sales disclosure

!O ’ database

Find PDF

Frequently asked questions
regarding the sales disclosure
form

Gateway SDF Video Tutorial

Counties in Indiana choose the

.O method of filing
\, / County; —Select One—-a

Leamn how to enter 3 sales Search by SDF ID 10 view a PDF

E ) disclosure form In Gateway SOF @) copy of 3 sale disclosure form

mmwwmmmmammuwmmmm Email POWERED BY
! + DLGF Information
mwum ofmhm-ﬂm for hdiana hitistive. (GatewaySDF@digtin gov) forindiana
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Gateway SDF — FAQ

When a user clicks
on one of the FAQ
tabs, a list of FAQs
pertaining to the
tab heading will
appear on the
screen.

The user can
retrieve the
answer to a
guestion by
clicking on the
guestion. The
answer will then
appear below the
question.

INDIANA
Gat eway Sales Disclosure Form

for government units An Information for Indiana Data Site

Login | Main | FAQ | Password Recovery | Create User | Search | Lookup

Filing the Form | Signing the Form | Deductions on the SDF | County Assessors and Auditors
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Gateway SDF — FAQ

When a user clicks
on one of the FAQ
tabs, a list of FAQs
pertaining to the
tab heading will
appear on the
screen.

The user can
retrieve the
answer to a
guestion by
clicking on the
guestion. The
answer will then
appear below the
question.

INDIANA

Sales Disclosure Form

An Information for Indiana Data Site

(Gateway

for government units

Loqin | Main | FAQ | Passward Recovery | Create User | Search | Laokup

Filing the Form | Signing the Form | Deductions on the SDF | County Assessors and Auditors

Wihen a transfer of a real property interast is made for valuahle consideration, a form must be submitted,
regardless ofwhether any conditions apply. Bwen if a transfer is made without consideration but any of
conditions B{12) through and including B(15) on the form apply, & form must be submitted, If 3 transfer is made
without congideration and none ofthe conditions B12) through and including B4} apnly, then naofarm need he

i\whmitted {and thus there is no fee to pay). /
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Gateway SDF — Resources

| G t ~_INDIANA :
A user may also a e ay SaleS DlSClOSUI‘e FOI‘m

for government unifs An Information for Indiana Dota Site

access the
Gateway SDF User
Guide and Welcome to the Sales Disclosure Application
Instruction Video s I

. . ew Users eturning Users

© @

Tutorial by CI|Ck|ng ‘*) Get started by creating a Gateway SOF account ‘ﬁ) Already have an account? Login
the appropriate

links found on the

main page. Gateway SDF User Guide FAQ Search Database
Learn how to get started and Frequently asked questions Search the state’s sales disdosure
Bl |  navigate through Gateway SDF regarding the sales disclosure m database
form \ )

Find How to File

Counties in Indiana choose

.O method of filing
\/ / County, —Select One—_—v:]

Gateway SDF Video Tutorial

Leamn how to enter a sales
disclosure form in Gateway SOF

Find PDF

e Search by SDF ID 10 view a PDF

@ ’ copy of a sale disciosure form

mmeawqmswmumm-mmmwmmmm Email POWERED BY

I ana Business Rssearch Cente a part o theormatn fo hans hlsive (GatewaySDF@digtin.gov) @f' nden
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Gateway SDF — Resources

~ INDIANA

ay Sales Disclosure Form

User can find out
how counties
would like an SDF
filed by using the
“Find How to File”

for government unifs An Information for Indiana Data Site

Welcome to the Sales Disclosure Application

link on the main e  New Users e  Returning Users
‘+ Get started by creating a Gateway SDF account ‘ﬂ Already have an account? Login
page.
The user would Gateway SDF User Guide FAQ Search Database
se | ect t h e Cou nty Learn how to get started and Frequently asked questions Search the state’s sales disdosure

for which the SDF
is to be filed and
the system will le
them know if that
county uses

ﬂl navigate through Gateway SDF Q | regarding the sales disclosure qo ’ database
\ ) form \

Find How to File Gateway SDF Video Tutorial Find PDF

Counties in Indiana choose the Leamn how o enter a sales Search by SDF ID 1o view a PDF

.O method of filing E disclosure form in Gateway SOF @ copy of 3 sale disclosure form
\, / County: | -Select One- | » N\ /

Gateway SDF or
requires a paper mm-ymummwwmwwmmmmm Efn;& POWERED BY
submission. e a0 Busines Research Centes s part of the ol for ans ke (GatewaySDF @0igtin gov) ﬂ@f’“‘"“
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Gateway SDF
Search Function
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Gateway SDF - Search Function

The search
" INDIANA : ot
,eWa ay Sales Disclosure Form unction in
for government units An Information for Indiana Daota Site G ateway S D F can

be accessed by
clicking the link

_ found on the
e  New Users e  Returning Users .
¥ )  Getstate vy creating a Gateway SOF account MRS #roacy have an account? Lagin main page of the

SDF website.

Welcome to the Sales Disclosure Application

Gateway SDF User Guide FAQ Search Database
Learn how to get started and Frequently asked questions Search the state’s sales disdosure
l navigate through Gateway SDF |\ regarding the sales disclosure m database
\ ) \ ) form \ )
Find How to File Gateway SDF Video Tutorial Find POF

Counties in Indiana choose the Learn how to enter 3 sales Search by SDF ID 1o view a PDF

.o method of filing E disciosure form in Gateway SOF @ copy of 3 sale disclosure form
\, / County; —Select One—:z] N\ /

mmcmwmwumm-mmmmpmmmm Email POWERED BY
3% il * DLGE "
mmmmemn un of M hm for hdiana hiistive. (GatewaySDF@dIgrin.gov) fr
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Gateway SDF - Search Function

Sales Disclosure Form

An Information for Indiana Dota Site

Login | Main | EAQ | Password Recovery | Create User | Search ILookup

T Dt e The SDF online search
S0F 1D — page allows you to

- An Years 3] search for properties
:: Mars o] by using a variety of

different criteria.

Buyer's Name (first, last. company)
Sellers Name (first. last, company)

Preparers Name (first, last, company):

< We will visit these one
210 Code by one but you may
;::'Zt::: (Min, Max): use diffe rent

Corveyance Dl (i, M combinations to find
sale e i = the information you

Date Received (Min, Max):

Transter Date (Min, Max): n e e d .
Valid for Trending: All 3
Property Class (Choose Range) All 3

Search || Export to Excelﬁvl Clear Fields |
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Gateway SDF - Search Function

Sales Disclosure Form

An Information for Indiana Dota Site

Login | Main | FAQ | Password Recovery | Create User | Search ILookup

SDF Online Search The eaSieSt Way tO
. {===m search the database,
At Years o] if you have the SDF

i s 5] ID number available,

Parcel # I T O T T Tt

Buyer's Name (first, last. company) iS by USI ng the SD F I D
Seller's Name (first. last, company) O pt i O n .

Preparer's Name (first, last, company):

Parcel Address

2 Code To search using this

e g option you would
Conveyance Date (i, ats simply enter the SDF
o ID number, select the
TransterDate (Min Hax; appropriate county,
R TN Al - and click on the

Property Class (Choose Range) Al B

Search button.
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Gateway SDF - Search Function

_INDIANA

Sales Disclosure Form

for government units An Information for Indiana Doto Site

Logout [Main | Change Password | EAQ | Search

R e A For any additional

SOF 1D _— search options you
will need to enter the

i year and county

Buyer's Name (first, last, company) na m e * YO u m ay

Sellers Name (first. last. company) Sea rCh by yea r

Preparers Name (first. last, company): .

ik ranging from 2008

Zip Code thru 2013, Or yOU

Tax District

may search all years.

Parcel #

Sales Price (Min, Max)
Conveyance Date (Min, Max):
Sale Date (Min, Max)

Date Received (Min, Max):

Transfer Date (Min, Max):

Valid for Trending All 3

Property Class (Choose Range) All =

[ Search || Export to Excel || Clear Fields |
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INDIANA

ay Sales Disclosure Form

An Infermation for Indiana Data Site

for government units

Logout [Main | Change Password | FAQ | Search
SDF Online Search

— For any additional search options
County. 7o Tl = you will need to enter the year and

Adams -
Parcel# Alen [N county name.
Bartholomew
Buyers Mame (first last, company): Benton
Blackford
Seller's Name (first, last, company): Boona =
Brown
Preparer's Name (first, last, company): Carroll
Parcel Address g;sr:
. Clay
Zip Codi
lpinae Clinton
Tax District Crawford
Daviess
Sales Price (Min, Max) Dearbom
Decatur
Conveyance Date (Min, Max) Dekalb
Delaware
Sale Date (Min, Max): Dubois
Elkhart
Date Receved (Min, Max) Fayette
_ Floyd
Transfer Date (Min, Max) Fountain
Franklin
Valid for Trending: Fulton El
Gibson
Property Class (Choose Range): g::::.e [=]
Hamilton
Hancock -

[ search || Export to Excel || Clear Fields |
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Gateway SDF - Search Function

_ INDIANA .
' Sales Disclosure Form

for government units An Information for Indiana Dota Site

Login | Main | EAQ | Password Recovery | Create User | Search [Logkup

SDF Online Search

SDF ID P

e Al Years [+ ]

- E— If you have the parcel number

=== available, you may also search

Buyer's Name (first, last. company) u Si ng th at i nfO rm atiO n .

Seller's Name (first. last, company):
Preparers Name (first, last, company):
Parcel Address

Zip Code

Tax District

Sales Price (Min, Max)

Conveyance Date (Min, Max):

Sale Date (Min, Max):

Date Recetved (Min, Max):

Transter Date (Min, Max):

Valid for Trending: All

(5]

Property Class (Choose Range) All Z]

Search [ Export to Excel | Clear Fields
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Gateway SDF - Search Function

INDIANA

Sales Disclosure Form

for government unﬂs An Information for Indiana Doto Site
Login | Main | FAQ | Password Recovery | Create User | Search ILookup
SDF Online Search AnOther easy Way
SOF 1D AP to search is by using
At Years o] the names of the
County Adams [E]

buyer, seller, or
i . || eve n t h e p re pa re r.

Sellers Name (first. last, company)

Preparers Name (first, last, company):

For example, you

Parcel Address

2 Code may search for all

S (e sales within Adams
Conveyance Dats (i, U County for buyers
bl with the last name
Transfer ate (i, of Smith. New to
S TR A = this function is the
PSR i foicias e “ 2] ability to search by
(Search | | Export to Excel || Clear Fields company hame.
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Gateway SDF - Search Function

INDIANA

Sales Disclosure Form

for govemment units An Information for Indiana Dota Site

Login | Main | EAQ | Password Recovery | Create User | Search ILookup

SDF Online Search

SDF ID

Year All Years E]

County Adams E]

Parceld = Esiew W o e
Buyer's Name (first, Iast. company)

Sellers Name (first. last, company)

Preparer's Name (first, last, company):

Parcel Address

Zip Code

V= ~ Other search options include
Sales Pic (i, Man searching by Tax District, Sales
i e— Price, Conveyance Date, Sale
Date Recetved (Min, Max): Date, Date RECEiVEd, and

\ o e e / Transfer Date within a selected
Valid for Trending: All !

county.
Property Class (Choose Range) All E]

[ Search | Export to Excelw‘[ Clear Fields
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Gateway SDF - Search Function

Wa Sales Disclosure Form

for government units An Information for Indiana Dafo Site
Locout i | Change Password | EAQ| Search In this example we will look at sales for Marion
SOF Online Seerch County in 2012 between $50,000 and $75,000.
SDF 1D : -
vear x2 = |1. Select 2012 from the Year dropdown box.
win = |2. Select Marion from the County dropdown
Parcel # o, s e, e s—" c— — b OX .

Buyers Name (first, 1ast company)
Sellers Name (first, [ast, company)
Preparers Namae (first, |ast, company)
Parcel Address

Zip Code

Tax District

Sales Price (Min, May) 50000 75000) 3. 1n the Sales Price (mln’ max)
Conveyance Date (Min, Max) enter 50000 and 75000, do
ien aua not enter a decimal point or

Date Received (Min, Max)

Transfer Dats (i, W) additional zeros (.00).
Valld for Trending All ]
Property Class (Choose Range) All ZI

Search Expon to Excel || Acrie;r"F'i;IJsﬁ_
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Gateway SDF - Search Function

for govemmeni units

Sales Disclosure Form

An Information for Indiana Daota Site

Logoul |[Main | Change Password | FAQ | Search

SDF Online Search

SDF 1D

Year

County

Parcel #

Buyers Name (first, last, company)
Sellers Name (first, [ast, company)
Preparers Namae (first, |ast, company)
Parcel Address

Zip Code

Tax District

Sales Price (Min, Max)
Conveyance Date (Min, Max)

Sale Date (Min, Max)

Date Received (Min, Max)

Transfer Date (Min, Max).

Valld for Trending

Property Class (Choose Range)

Search | | Export to Excel | Cle;ch;Id;

50000 75000]

All -
Once youqaave entered your criteria for your search you
have two options on how to view the results, the Search

and the Export to Excel buttons. We will look at the
Search button results first.
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Gateway SDF - Search Function

Parcel Number

49-01-21-135-

005.000-400

49-11-05-117-
255.000-901

49-07-34-118-
012.000-701

49-06-22-114
0423.000-101

49-07-20-105-
074.000-101

49-10-28-113-
130.000-502

48-12-12-114-
006.000-900

Tof344 | ==

Parcel Address

3168 Shorewalk Di
Indianapolis IN 46236-8613

612 Morth Somerset Avenue

Indianapolis IN 46222

5349 East 20th Place
Indianapolis IN 46218

1446 West 33rd St
Indianapolis IN 46203

3731 N Tacoma Ave

Indianapolis IN 46218-1147

221 South 2nd Avenue Beech
Grove IN 46107

79 South Whitcomb Avenue
Indianapolis IN 46241

Buyer

+ FEDERAL HOME LOAN MORTGAGE
CORPORATION

+ MIDFIRST BAMEK BUSINESS

+ MIDFIRST BANK BUSINESS

+ MIDFIRST BAMK BUSINESS

« BAMNK OF AMERICA, WA, AS TRUSTEE FOR
MORTGAGE PASS-THROUGH CERTIFIC

+ FEDERAL HOME LOAM MORTGAGE BUSINESS

« US BAMNK MATIONMAL ASSOCIATION BUSINESS

Seller

« SHERIFF JOHM
LAYTOM

+ JOHM LAYTOM

« JOHM LAYTOM

+ JOHN LAYTON

+ SHERIFF JOHN
LAYTON

+ JOHN LAYTON

« JOHM LAYTON

Sales
Price

57464877

Details

$64,641.24 Datails
$67,127.23 | Details |
$63,047.83 Details
§5272181 | Details |

$56,390.40 Details
70,504.0

The results from the query are displayed with the Parcel Number,
Parcel Address, Buyer and Seller information, and Sales Price
visible. For additional information about a particular SDF simply
click on the Details button to the right of the SDF.
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Gateway SDF - Search Function

sal
Parcel Number Parcel Address Buyer Seller a, &S
Price
+ FEDERAL HOME LOAN MORTGAGE + SHERIFF JOHN
49-01-21-135- 8168 Shorewalk Dr —
CORPORATION LAYTON 7464877 i

006.000-400 Indianapolis IN 46236-8613 s l%l
(A’u‘ Land: 14,900.00 AV Total: 93,200.00 \

AV Improvement: 78,300.00 Property Class Code: 550

Neighborhood Code: 461172134 Taxing District: 400

Parcel Acreage: Title Company Hame: FEIWELL & HANMNOY, P.C.

Sale Date: 01/06/2012 Date Received: 0112312012

Conveyance Date: 01/06/2012 Transfer Date: 0112302012 g

\State Assigned SDF-ID: 49-2011-1819220 J

View PDF

4 i1}

Once you have clicked the Details button, an expanded view of the Parcel will be
displayed. Basic information about the SDF can be viewed.
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Gateway SDF - Search Function

Parcel Number Parcel Address

49-01-21-135- 8168 Shorewalk Dr

Buyer

+ FEDERAL HOME LOAN MORTGAGE

008.000-400 Indianapolis IN 46236-8613

AV Land: 14,900.00
AV Improvement: 78,300.00
Neighborhood Code: 461172134
Parcel Acreage:

Sale Date: 01/06/2012
Conveyance Date: 01/06/2012

State Assigned SDF-ID:

49-2011-1819220

CORPORATION

AV Total:

Property Class Code:

Taxing District:

Title Company Hame:

Date Received:

Transfer Date:

i1}

Sales
Seller Price
+ SHERIFF JOHN
LAYTON 574 64877
93,200.00
550
400

FEIWELL & HANNOY, P.C.
0112302012
0112302012

| Details |

m

If additional information about or a hard copy of the SDF is needed, you can click the
View PDF button. This will bring up a PDF version of the completed SDF as filed.
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Gateway SDF - Search Function

49-10-28-113 221 South 2nd Avenue Beech  » FEDERAL HOME LOAN MORTGAGE BUSINESS « JOHN LAYTON csc 30040 | Do

130000502  Grove IN 46107 R Slals

49-12-12-114- 79 South Whitcomb Avenue + US BANK NATIONAL ASSOCIATION BUSINESS « JOHN LAYTON cosoacr [
S - - [ s

006.000-900 Indiamapolis IM 46241 #

The only downside to using the search function is when you are searching for a
particular SDF but don’t have the SDF ID, Parcel Number, or Buyer/Seller Information.
The Search button function results can be over a large number of pages.
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Sales Disclosure Form

for govemmenf units An Information for Indiana Dato Site

Logout [Main | Change Password | FAQ | Search

SDF Online Search

SDF 1D s oe—
Year 2012 E]
County Marion B
Parcel #

Buyers Name (first, last company)
Sellers Name (first, [ast, company)
Preparers Name (first, 1ast, company)
Parcel Address

Zip Code

TaxDistict The other option for
Sates Price (Min, Max) 50000 75000| . . t h

Conveyance Date (Min, Max) VIeWIng e query

Sale Dat (in W results is to export
e them into an Excel
VallatorTranang i = spreadsheet by using
the Export to Excel

1) Giear Fieids button.

| Export to Excel

]

Property Class (Choose Range) Al
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1818 .~
) oo x
Haome Insert Page Layout Formulas aty View :
{H] [} ip} M A .10- .
(=3 et = L p—— . h
o T P S P B i e ) s e The results are
Pn.sle errmat Paites B Z U-|E- Oy - A lEEEE a ﬁMerge&Cemer - ; Conditional Format Cell insert Delete Format G Sort & F |
s % =i : - | Formatting as Table * Stytes ~ . - - £ Clear ~ Fn‘l’w - S:;edn&' O p e n e d i n
L=_, ] e o ;
i C12 ~Q £l 1 l¥]
4 A 8 I c . E I h i h
1 SDF.ID Parcel # Num Parcels Street . i . £ = H B Xce W IC
2 149-2010-1819946 49-07-18-103-067.000-801 4414 Kingsley Dr e - Convpescn Dute [Sates Erice mpec {1
3 149-2011-1819220 49-01-21-135-006.000-400 1 8168 Shorewalk Dr S e Sy e TA_FEDERAL NA
5 saort e 450121 10k oo 7 oD oo oyt R TT FEDERAL 1 allows the user
5 149.2011-1819281 49-07-34-118.012.000-701 "1 5349 East 20th Place s e — (e LR VOERST B
6 |49.2011.1819302 49.06-22-114-043.000-101 1 1446 West 33rd St e e N e, 12723 |MDFRST BA i
7 1492011-1819395 49.07-20-105-074.000-101 "1 3731 N Tacoma Ave T R R RESMIE |MOFRST BA to SO rt or fl |te r
B 5ot i3 LA e T 0l 000300 S e Indianapolis ’462184147 01/11/2012 %$52.721.81 BANK OF Al
9 1492011-1819752 49-07-34-140-005.000-701 1 2059 N PRISCILLA e L ROLA0ETS LPMORGAN ¢
10 1492011181974 49-10-19-122-028.000-101 "1 1649 Comer Avenue B o A1) IFEDERAL WA t h S
11 49.2011-1819800 49-10.28-113-130.000-502 "1 221 South 2nd Avenue e o A [ee6.500.10. |MDFRST BA
12149-2011-1819918 49-12-12-114-006.000 60 i 79 South Whitcomb Avenue ey T s r3040 FEDERAL HO H
13 49-2011-1819929 49-12-16-120-100.000-900 "1 8922 Fire Pink Court T s SV RIS04.00US BAMCNA I nfo t i
14 492011-1819953 49-10-04-120-104.000-101 "4 818 N Bosart Ave K T s [S12000.00_[DEUTSCHE B rmation as
15 4920111819977 49-14-06-100-003.000-200 "1 5927 Dollar Ridge Ct Fa—. g [2e0801.3 FEDERAL NA
16 4920111819985 49-10-05-123.002.000-101 "1 3602 Robson St R s 21D |HASE HOW d d
17 149.2011-1836938 49-10.25.119.010.000-300 "1 7923 CORK BEND LN SR o [S61.600.00_IFEDERAL A neeaed.
18 49-2011-1837743 49-08-03-101-009.000-407 1 11651 Congressional Ln P '46239 o RorILs ST UAL
19 149-2012-1820118 49-13-12-103-119.000-200 4 6353 River Valley W FEEE e s S1.360.08  ICHONG HEA
20 49-2012-1820396 49-12-36-102-019.000-200 "1 5522 Char Drive SR, R el oS00 [EAL KA
2149.2012-1820608 49-10-09-140-337.000-101 "1 4657 Famington Avenue p et il R7400008_DAVD STOU
22 49.2012-1820688 49-05.21-134-016.000-904 2 3005 N Raceway Road S e ] REAJO0.00_ICHERY BLK
23/49.2012-1820688 49-05-21-134-017.000-904 2 3011 N Raceway Road e e leinens Ro0,000.00_|DALTON
24 49-2012-1820723 49-11-10-100-001.000-101 "1 1709 & 1711 W. Oliver SR, Ren it Re0000.00_lDALTON
25 4920121820724 49-11-10-100-002.000-101 "4 1705 W. Oliver s ezt LIS PN
26 49-2012-1820771 49-10-18-214-090.000-101 "1 2004 S. QUILL e e —— (a2 SOLEILE PMORGAN ¢
27 49.2012-1820819 49-07-18-122.006.000-801 "1 3825 Kinnear Ave e o e e RI0045_IFEDERAL NA
28 49.2012-1820827 49-12-13-105-006.000-930 2 1522 S. Norlolk St = e 006 FEDERAL A
29 49-2012-1820827 49-12-13-105-007.000-930 2 1522 S. Norfolk St e R ReLUTSTA |SECRETARY
30 43-2012-1820835 49-12-14-113-009.000-930 "1 6501 West Morris Street S e R RELIILTG |SECRETARY
31 49-2012-1820851 49-10-19-106-007.000-101 "1 2527 S Randolph St inckanapoli aast 10102012 %564.40000  CHIEMCHAI K
32 49.2012-1820852 49-10-24-102-018.000-700 "1 2850 Wolfgang Dr Indlanspoiy 46203 101052012 ’$67,500.00 FRANZ KLAR
33 49.2012-1820867 49-08-31-134-026.000-700 "1 8504 E. 13th St wckanapoks G229 |0VIX2012 ’$53.000.00 THE ENTRUS
34 49-2012-1820909 49-10-03-156-065.000-701 "1 5512 Lowell Avenue R ot leutiE0 RISJ0.00 GEORGE ELY
35 149-2012-1820936 49-10-34-118-002.000-300 "4 4531 Riva Ridge Court e s Re2.000.00_|FREDERCK
36 |49-2012-1821009 49-07-15-119-036.000-400 2 5235 ASHBOURNE e R oL o S00.08: [GARY T
37 49-2012-1821009 49-07-15-119-040.000400 2 4360 Wexford Rd ::3:'::50% 3333 g1102/2012 00 KRN
38 49.2012.1821013 49-12-13-101-028.000-930 "1 14 ARAPG R T
LR IS Tt M Ngg yxg:ns;&v eAV‘ENUE INDIANAPOLIS %6241 0V/11/2012 %70.102.85 FANNIE MAE
40 49-2012-1821047 49-07-36-106-012.000-700 "1 1635 Justin Ave e o LG [SCT.50000 STATE FARM
4149-2012-1821049 49-10-09-115-006.000-101 "4 255 South Sherman Drive e s L PEL800.08. [MARLYN R
42 49.2012-1821060 49-09-03-100-053.000-724 "1 806 Woodlark Drive G L4 RETioAb [FANEE WAE
43 49.2012-1821063 49-07-34-142.012.000-701 "1 1874 Bauer Road Sy o AL s [FANEE MAe
44 49.2012-1821071 49-07-11-108-039.000-407 "1 5366 £ 47th Streat bk N leiiien Sea51375 [FANNE MAE
45 49-2012-1821084 49-12-11-129-129.000-900 "1 6714 Glenn Meade S T RALTSS] FANEE MAE
46 |49-2012-1821090 49-07-32-193-086.000-101 2823 Brookside Parkway South Drive s '46241 a2 oK I ARy
47 4920121821112 48.02.31.121-007 000-800 " e y Indfanapolls '46201 01/11/2012 "$66,905.47 FANNIE MAE
W40 Sheetl <7I4 . Idlanapolxs 46220 01/05/2012 "$69,000.00 PATRICIA O'Che
Ready |
TR ——




Gateway SDF - Search Function

Another option

Sales Disclosure Form for the search
for government units An Information for Indiana Data Site fu n Ctlo n |S tO use

the “Find PDF”
link on the main

page.

" INDIANA

Welcome to the Sales Disclosure Application

e  New Users e  Returning Users
‘* ) Get started by creating a Gateway SDF account ‘ ‘ﬁ ’ Already have an account? Login
Please note: If
Gateway SDF User Guide FAQ Search Database using this method
Learn how to get started and Frequently asked questions Search the state’s sales disdosure to VI eW a n S D F
E navigate through Gateway SDF Q | regarding the sales disclosure m database
\) \J s \Z that was already

Find How to File Gateway SDF Video Tutorial Find PDF

filed you must
have the SDF ID
number available.

Counties in Indiana choose the Learn how to enter 3 sales

.o method of filing E |  disclosure form in Gateway SO
" / County, —Select One—-E] \ /

Search by SDF ID 1o view a PDF

@ ) copy of 3 sale disclosure form

mmsmmymsovmmummmsmwmwmmmmmm Email POWERED BY
nt * DLGE
Ihe iana Business Reseerch Center as partofthe formatin for hdana hitstve (GatewaySDF@digtin gov) ﬂﬁﬁ ASeon
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Gateway SDF - FAQ

Q1: When | try to search by SDF ID, | do not get any results.
What am | doing wrong?

Al: When you search by SDF ID, make sure that you have
selected the county you are searching in from the county
dropdown.
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)1 Gateway SDF - FAQ

Q2: | use a third-party vendor for my sales disclosure
processing. | received a file called “SDF_Lookup ” along with
my compliant sales files. What is this file? Why was it sent to
me?

A2: Gateway SDF generates a unique SDF ID for each sale
that is uploaded to the application. This state generated SDF
ID is the number that is tracked and reported in the state’s
database and this is the SDF ID that is exported in your files
for review. The file is to be used as a reference and contains
a list of all the state SDF IDs along with their corresponding
vendor IDs.
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...........

Gateway SDF — What’s Next?

e Changes to the File Upload
e More summary reporting
e Number of records “uploaded” &“updated”
e Upload “completed” message
e Errorreporting
e Which records had an error?
e What are the errors and why?
e Changes to the Public Search
e Data file download
e Page on Gateway SDF that will allow you to
download your three sales files (SALEDISC,
SALECONTAC, SALEPARCEL) for a given data range.
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Gateway Public
Access Site
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3 ; Gateway — Overview

Gateway collects and provides access to information about
how taxes and other public dollars are budgeted and spent
by Indiana’s local units of government.

Local units of government submit data to certain state

agencies online.

e Specifically, local officials submit budget forms and debt
reports to the Department via Gateway. Annual financial
reports and employee compensation reports to the State
Board of Accounts are submitted via Gateway.

Submitted information is immediately available for review

by state agencies and is accessible online by the public

shortly thereafter.

e We will focus on the Gateway Public Access Site.
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Gateway Public Access Site - Main

https://gateway.ifionline.org/

Gateway

for government units

An Information for Indiana Data Site

@ Home C;;a Report Builder @ Download Data %) Learn More E Local Officials: Login Here »

An Open Door into Local Government Finance

Gateway collects and provides access to information about
how taxes and other public dollars are budgeted and spent
by Indiana'’s local units of government.

Find your units

What's new

* Property tax summaries for Indiana
and counties are now available.

« View all reports available for a
specific government unit.

> Popular reports

Disbursements by Fund

Counties Cities/Towns Report
# Budget Estimate. Financial
Statement and Tax Rate
more... more... more...

Township Assistance
- Statistical Report

How much do public employees earn?

B e R R N S S Y R Ry AR 2 4sS
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Gateway Public Access Site - Main

B G INDIANA
New reports ate “/ ay
An Information for Indiana Data Site

for government units

as well as
th e most @ Home Ga Report Builder [ Download Data @ Learn More 5 Local Officials: Login Here »
popular i .
reports can An Open Door into Local Government Finance
be accessed Gateway collects and proz_)ides access to information about Find your units
from the how taxes and other public dollars are budgeted and spent A , =
i by Indiana'’s local units of government.
main
What's new
Gateway » Property tax summaries for Indian
H H and counties are now available.
Pu bI IC Slte. * View all reports available for a
specific government unit.

> Popular reports
. Disbursements by Fund
)

Townships Conservancy Special /' Repott

Districts Districts &' Budget Estimate. Financial

Statement and Tax Rate

more... more... more...

Bl Township Assistance
© Statistical Report
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Gateway Public Access Site - Main

G INDIANA
ateway I—
An Information for Indiana Data Site

for government units

G] Hone r_’&: Report Builder @ Download Data ? Learn More E Local Officials: Login Here »

An Open Door into Local Government Finance

Gateway collects and provides access to information about
how taxes and other public dollars are budgeted and spent
by Indiana's local units of government.

Find your units

 There are two main sections in the Gateway Public Site
* Report Builder
 Data Download
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Gateway Public Access Site - Report Builder

Select by Report Type

Green = submitted to the Department of Local Government Finance (DLGF) Red = submitted to the State Board of Accounts (SBOA)

Annual Financial Report _
Assessed Value

Multiple reports detail the receipts and expenditures of each

il

local government unit, reflecting income and expenditures for a The Certified Net Assessed Value (CMNAV) data provides

full calendar year. The primary purpose is to assistin the ‘ information on the tax base.
auditing of government units. \_/

Budgets Debt Management
P Every local government unit with authority to levy a property tax These reparts help the public know how much local
. must submit a budget for the coming calandar year to the ‘ government debt has been issued, the cost of interest
Indiana Department of Local Government Finance, which has s to supportthe borrowing, the purpc;se ofthe borrowing,

the responsibility to review and certify budgets and set tax

levies and tax rates. the source of repayment, and the total outstanding

balances.
Employee Compensation by Unit

ploy P Y Property Tax

= The Certified Report of Names, Addresses, Duties and Property taxes are a primary source of funding for local
@ Compensation of Public Employees (Form 100R) provides /‘ P P v 56 g

A - ) ) s governments. They are administered and collected by
\?/ taxpayers with compensation information for public employees v local government and used to pay for a variety of
of state government, state universities, state boards and i g pay

semnvices. These summary reports provide an overview

commissions, and all local units of government. ) -
g of the property taxes paid and distributed.

Redevelopment Commissions

Redevelopment Commissions are required to submit a report

Solid Waste Management Districts

Solid waste management districts are required to

(not standardized at this time) for review to the Indiana = submit financial and programmatic data
\_/ Department of Local Government Finance. These reports are E prog i
submitted in PDF and available via the Gateway in the form in J

which they were submitted.

The Report Builder section has several reports available all of which are related to
taxing, budgeting, and spending of local governments.

By clicking on the icon or on the link of the report, you will be directed to another
screen which will allow you to specify and narrow your report criteria.

We are going to click on the “Assessed Value” report. 71



Gateway Public Access Site - Report Example
“Assessed Value”

. Generally, each type of
report will have more
INDIANA
ateway than one report
for government units An Information for Indiana Data Site ava | Ia b I e
. By clicking on the
report, you will be

GD Home @ Report Builder @ Download Data @ Learn More

Report Buider » SelectReport directed to a screen
where you can
@ Assessed Value narrow your criteria
The Certified Net Assessed Value (CNAV) data provides information on the tax base. a nd se | eCt S peCIfIC
Learn more aboutlhesedata»- units, etc.
Select a Report . To find out more

« Certification of Net Assessed Values by District . . .
Determines the property tax base for each government unit I nfo m at ion rega rd I ng

« Selected County CNAV Submitted Values by District the data used in the

Shows the change in adjusted net assessed value from the prior year t I . k t h
« CNAV Submission Log report, click on the

Find out which units have submitted their assessed value data ”Lea rn m O re a bo ut

these data” link.

. This link is available
on each of the
reports in the public
site. 72




Gateway Public Access Site — Download Data

Download Data

While the Report Builder can provide users with information on selected units or types of units, some users will want larger quantities of data without going
through the report building process. We provide multiple pipe-delimited CSV or text files that can be easily read by spreadsheet, database or statistical
analysis tools and contain data for all units.

Important Notes

Because the data are financial, we wanted to ensure there would be no software translation issues with these files, so the files are pipe (|) delimited files (a
pipe is the stroke generally found above the enter key on your keyboard). You will need to indicate that the delimiter is the pipe when you are importing these
files into your software of choice. For example. with Excel, you can quickly transform the data using the Text-to-Columns feature.

Select a Tab to View Available Downloads
gg;g:ﬁtlsFinancial -

2011-2012 Annual Financial Reports

Download this documentation in order to interpret the column headers.

MNote: these are text files, so either open in your browser and then copy/paste into the software of your choice or right-click the link to save the file.

Cash and Investments

Disbursements by Fund and Department
Disbursements by Fund

Detailed Receipts

Financial Assistance to Non-Governmental Entities
Grants

Township Disbursements

Township Assistance (TA-T)

- 8 @

. 8 W

 The Download Data section provides users with large quantities of data without
going through the report building process.

e Datais downloaded in a CSV or a text file.

* Annual Financial Reports, Assessed Value, and Budget Data are available for

download. 73



Gateway Public Access Site — Download Data

Select a Tab to View Available Downloads

Assessed
Value

2012-2013 Assessed Value

Download this documentation in order to interpret the column headers.

* Cerification of Net Assessed Values by District (CHAW)

Assessed Value of Parcels (2002-2011)
Mote: these are text files, so either open in your browser and then copy/paste into the software of your choice or right-click the link to save the file.

* For example, the “Assessed Value” is gross assessed value by property class and by

unit type.

Redevelopment

Redevelopment

Redevelopment

Redevelopment

Redevelopment

Redevelopment

Agriculture Mining Industrial Commercial
County County County s County
Township Township Township & Township
City City City « City
School School School * School
Library Library Library e Library
Special Special Special * Special

Redevelopment

Residential Exempt 1 (code 600) Exempt 2 (code 700) Utility
County County County * County
Township Township Township » Township
School School Schoaol » School
Library Library Library * Library
Special Special Special e Special

Redevelopment

74



Gateway Public Access Site — What’s Next?

* Download Data

 The real property data submissions (PARCEL, LAND,
IMPROVE, DWELLING, BUILDING, BLDDETL) will be
available for download on the Gateway Public Site.
— Once a county has been deemed compliant, their data

will be available for download.

— The download will be by county by year.

— Statewide downloads are going to be available.

 The auditor’s tax billing data (TAXDATA & ADJMENTS) will
also be available for download.
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Appendix A:
New Data Compliance Checks:
Real Property

76



. 10 Real Property — New Data Checks

The data review checks listed in the next set of slides are

new compliance checks beginning with the 2013 Pay 2014

real property data submissions. These checks are in addition
to the current data checks.
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............
e

Real Property — New Data Checks

e Effective Frontage & Effective Depth
e Non-farmland records in the LAND file must be populated and
contain numeric values in the Effective Frontage and Effective Depth
fields.
e Square Feet
e Records in the LAND file must be populated and contain a numeric
value in the Square Feet field.
e Additionally, square feet should be calculated by Effective Frontage.
* Effective Depth from LAND file = Square Feet in LAND file. This
check is verified by only looking at those records that are not
farmland.
e Acreage
e Records in the LAND file must be populated and contain a numeric
value in the Acreage field.
e Additionally, acreage should be calculated by square feet in the
LAND file / 43,560 (number of square feet in an acre) = Acreage in
LAND file.
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. 10 Real Property — New Data Checks

Legally Deeded Acreage

e The Acreage field in the LAND file must be consistent with the
Legally Deeded Acreage field in the PARCEL file.

e |legally Deeded Acreage field in the PARCEL file = Acreage field
in the LAND file.

Classified AV

e The AV Classified Land field in the PARCEL file must be
consistent with the classified AV in the LAND file.

e Acreage in the LAND file (restricted to the Classified Acreage)
* $1.00 per Acre = AV Classified Land in the PARCEL file.

Influence Factors

e Records in the LAND file must contain valid Influence Factor
Codes.

Improvement Type Code

e Allrecords in the IMPROVE file must carry a valid

Improvement Type Code. 7



. 10 Real Property — New Data Checks

e DWELLING File — Valid Codes
e The Occupancy Code field must carry a valid code from Code
List 8 - Occupancy Codes
e The Basement Code field must carry a valid code from Code
List 11 - Basement Codes
e The Crawl Space Code field must carry a valid code from Code
List 12 - Crawl Space
e DWELLING File — Valid Fields
e Total Bedrooms field needs to be populated
e Integral Garage field needs to be populated witha Y or N
e Attached Garage field needs to be populated witha Y or N
e Attached Carport field needs to be populated witha Y or N
e BUILDING File — Pricing Key Code
e Allrecords in the BUILDING file must carry a valid Pricing Key
Code
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Real Property — New Data Checks

BUILDING File — Total Square Foot Area

The total square foot area of the building should be provided
in square feet.

BLDDETL File — Valid Code Types

All records in the BLDDETL file must carry a valid Pricing Key
Code from Code List 31 — Pricing Key Codes

All records in the BLDDETL file must carry a valid
Commercial/Industrial Improvement Use Type Code from
Code List 32

BLDDETL File — Valid Fields

Individually Owned field needs to be populated withaY or N
Unit Size of Individually Owned Unit needs to be populated
with a numeric value.

Number of Units needs to be populated with a numeric value.
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Appendix B:
New Data Compliance Checks:
Personal Property
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)} Personal Property — New Data Checks

e The data review checks listed in the next set of slides are
new compliance checks beginning with the 2013 Pay 2014
personal property data submissions. These checks are in
addition to the current data checks.
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| Personal Property — New Data Checks

e Federal Tax Number
e The Federal Tax Number field in the PERSPROP file must
not contain a Social Security number. Any record that
follows a format similar to a Social Security number is
considered.
e Property Address
e Every field of the property address (street address, city,
and zip code) needs to be populated.
e Additionally, the zip code field must be populated with
an Indiana zip code.
e Taxpayer Information — Valid Information
e The Taxpayer Name field needs to be populated.
e Every field of the taxpayer address (street address, city,

and zip code) needs to be populated. .



i f Contact the Department

Eric Bussis — Director of Data Analysis
e Telephone:317.232.3759
 E-mail: erbussis@dlgf.in.gov

Megan McDermott — Asst. Director
e Telephone: 317.233.8347
* E-mail: mmcdermott@dIgf.in.gov

Data Division General Mailbox: data@dlIgf.in.gov

Website: www.in.gov/dlgf
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